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DATE:
_________________________

TO:  
Professor Christine Luscombe, 
Chair of MSE Graduate Committee and Graduate Program Coordinator

FROM: _____________________________________, email address: __________________________

RE:
PhD Qualifying Evaluation

Attached to this memo is my PhD Qualifying Evaluation Portfolio.  Please distribute my portfolio to the MSE Graduate Committee for their review.  Enclosed are the following items (check all that apply):

· 20-25 page written research report, based on your own research results (may include copies of slides from your oral presentation).  Follow the formatting instructions from the Graduate Committee in the Graduate Student Handbook. Specifically, include page numbers, approximately 10 pages of intro, background & motivation, 10 pages of methods, results & discussion AND 5 pages of future works with milestones & timeline for graduation. 
· QE written exam results (a copy of the email indicating that you passed the exam)
· UW unofficial transcript from your MyUW account; also include copies of unofficial transcripts from other institutions that show previous graduate coursework if applicable. 
· List of all publications

· Copy of one major publication and/or technical report, if applicable

My faculty advisor, Professor _____________________, will submit his/her report of my research ability to the Graduate Committee by __________________________. Other committee members are:
___________________________________and____________________________________
Thank you for your consideration.

_____________________________________________

Student’s Signature

(Scan your complete PhD Qualifying Exam Portfolio including this form as the cover sheet and email it to karenlw@uw.edu )  
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